Understanding

YOUR BOOTH

THE DIFFERENT PARTS OF YOUR BOOTH

[ About us

; Press Releases

1 Branding Options: Banners, banner stands, TV display, etc.

2 Media Display: Display products/services, training, or morkehng wdeos

3 About Us: Full company information

4 Press Release: Add your company’s press releases for cn"rendee
consumption and education

5 Videos: Catalog of product/services and/or marketing wdeos

6 Products: Product documents showcasing new or current
products/services

7 Webinars: List of webinar schedules where attandees can joint
in real time A

8 Documents: Documents, sign up forms, etc. that attendees can
view or download

9 Social Media links

10 Exhibitor Chat: Real time chat with booth staff

11 Appointment: Attendees can see the exhibitor appointment
schedule and be able to request for an appointment

12 Scan Badge: Attendees click this to scan their badge, sending
their contact information to the exhibitor

13 Contacts: Available booth staff from the company with the
ability to add them to eBag

14 eBag: Attendees can add the exhibitor to their
eBag for later reference v W e
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EXHIBITOR ANALYTICS

why is it relevant?

With analytics data, exhibitors can see
how effectively their booth is
performing. Useful information is
displayed, including but not limited to,
how frequently the booth is visited and
details on which type of attendee visits
the booth.

Reports also includes information on how
often uploaded materials are being
accessed. Exhibitors can use this
information in deciding how to best
make use of the booth. Which
items/materials do you need to

promote more.
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Total Visitors Total Documents Viewed

@ Atendees  Visitors Statistics
@ Booth Staff
Speakers

[ About us
Press Releases

I:I Webinars
Documents
Twitter
Facebook

in Linkedin
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go LOBBY EXPO HALL AUDITORIUM POSTERS |[LOUNGE GAME ROON

My Agenda
Booth Staff Lounge

Enter Bootil Chat

Appointmehts

Booth Stat;l List

—-——.—-.

LI
Keyword SFarch

Click on the Lounge tab
and then on the Booth
Staff Lounge navigation

Click on Enter Booth Chat
to open the Unified
Communication
dashboard

Your exhibit booth thread
opens by default

You are now listed under
the staff tab on the right
for attendees to view

Chat publicly and/or
chat privately with
participants

VEM Nav Logo = UNIFIED COMMUNICATION

Ta\

B ) Steve DraKe.
S

SOCIAL FEED ofile Staff Visitors
@ Day to Day Activities!

e Steve Drake.
EXHIBITOR BOOTH =+

€3 Association of Aging Authors

eShow

DISCUSSION GROUPS +

f How speakers make the most of th...

SESSION GROUPS

How attendees use VEMI oul Role Type: Moderator
PRIVATE CHATS Q
Brenda Reezay

s Baiz Tuesa

Baiz Tuesa

we can still connect!
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chatting with your

VEM Nav Logo LOBBY EXPOHALL AUDITORIUM POSTERS [LOUNGE| GAME ROOM STORE EBAG HELP DESK STEVE

" My Agenda
. Speaker Lounge
Booth Staff Loungey, =

Enter Booth Chat

Appointments

Booth Staff List
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i Steve Drake
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Click Booth Staff Lounge. .___| i
I

Click the Booth Staff List |
navigation. :
I

Click the Chat button to :

start chatting in the _:

Unified Communication
dashboard. 7




how to send a

VEM Nav Logo

SOCIAL FEED

0 Day to Day Activities!

EXHIBITOR BOOTH

¢T» Association of Aging Authors

eShow
DISCUSSION GROUPS
f How speakers make the most of th...
SESSION GROUPS
How attendees use VEM!
PRIVATE CHATS
Brenda Reezay

5 Baiz Tuesa

UNIFIED COMMUNICATION

Sessa Mendij

This is great, nic

Sessa Mendij

Titalmks for tieqguotete

Tth!
Baiz Tuesa *

So great we can still connect!

Type message...

tHover over the chat bubble
lof the person you want to
ichat with. Click on the
éprivate chat button that will

appear beside the bubble.

=  UNIFIED COMMUNICATION

Sessa Mendij

.[:\ 8 ) Steve Drake.

Staff  Participants

| @ E—SINRTD> @

jal % Steve Drake. v

R

Profile Staft

~ Participants

Steve Drake.
Thank:

®
Click on VISITORS fto pull up
a list of attendees. Click on

the three"dols, and Thén fhe ™

private chat bution.

To send your

message, type

your message in
~The®Message Box

gneielickon

send.




how to request to

Cllck ’rhe Camera button

—  UNIFIED COMMUNICATION

o

REMEMBER:
You have to open a
private chat with the '
person you want to ;
video chat with to
access the camera |
or request video
chat buttons.

Pop up appears after
clicking on either button.

Request Video Chat

The OTher User WiII receive O : Ohncethe‘mvitat]nnisaccep(ed.aIinklojointhavideuchatwil\disp!ayinthe
message fo accept Yes/No.

| !
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UNIFIED COMMUNICATION

&) Steve Drake.

0ssa Mendij

Sessa Mendij

Steve Drake.

When Yes is clicked, the other

[
[

user receives a message with |‘
a Click Here to join button. :

]
1
]

The Request button
now changes to
Join Video Chat for

Private Chat

Private Chjt

both sender and
receiver. 9




how to

VIDEO CHAT

the video connects
automatically

LEAVE MEETING Butione-———-—-— |
click on this button to I
exit the meeting :
I
I

UNIFIED COMMUNICAIION

L ®A John Smith v

»,ggmeet

Jimmy Jam eting

Jimmy James 9/3/2020 12:07PM

MUTE Button
to switch your
mile,on/off

CAMERA Icon
___m to switch your
camera on/off

CHAT BOX e
use this fo send
additional information

always REMEMBER fo:

Enable your
. webcam on your
browser.

Check your internet
speed.

~
Have your IT confirr_rl__

. your VPN allows
video streaming.
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